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Central Personnel Data File, Current Status Master File, 1981

Record Group 478 Records of the Office of Personnel Management

The National Archives and Records Administration (INARA) has been accepting electronic records
into its holdings since the early 1970s. Technical documentation has accompanied each transfer of

electronic records. The documentation is necessary to understand the meaning of the digitized bits of
information within the electronic records.

Over the decades, NARA has had different procedures for compiling technical documeniation into an
organized unit for researchers, and different expectations regarding the content and extent of any
NARA-produced portions of the documentation. Consequently, the structure, organization and
contents of the documentation reflect the procedures in place when the technical documentation was
compiled and arranged and may include out of date addresses, telephone numbers, or other items of
unrevised information related to the agency that created or transferred the documentation and

electronic records to NARA, to the NARA unit that processed these materials, or to the physical
media of the electronic records files.

In creating the reference copy of the documentation package, NARA staff have selected from the
technical and/or supplementary documentation available for this series or file(s). We have annotated
or highlighted the table of contents that follows to indicate which portions of the full documentation
for this series or file are included in this reference copy of documentation. Any materials not
included here are available upon request. Any user notes prepared after the table of contents was
prepared appear before the table of contents. This documentation will differ in structure,

organization and contents from technical documentation for other series or files of accessioned
electronic records. The readability and visual quality are also variable.

NARA's web site is http:/Awvww. nara.gov
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Contains: Number of
5 Pages
1. Validation Statement ...........c....... 1
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See also:

Automated Electronic Records Inspection and Control

(AERIC) utility reports for further information on
automated validation procedures.
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(Record Group 478)
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CENTRAL PERSONNEL DATA FILE (CPDF):
CURRENT STATUS MASTER FILE, 1981

validation Statement

When the National Archives acquired custody of this file, the
accessioning procedures called for a automated comparison of the
documentation to a sample of the records in each data file. This
comparison is referred to as a "preliminary assessment" or
"validation" and was accomplished by the Automated Electronic
Records Inspection and Control (AERIC) Utility. Reports generated
by this procedure are foldered separately in the documentation.

This is a statement of the results of the preliminary assessment or
validation.

Title: Central Personnel Data File (CPDF): Current Status Master
File, 1981 Scrambled and Unscrambled Versions

Logical Record Length: 155

Total Number of Data Files: 2

Some discrepancies between the documentation and the data were
noted during automated validation. They are noted in the AERIC

validation folders and identified in the "Summary Results of Domain
Validation."
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CENTRAL PERSONNEL DATA FILE (CPDF):
CURRENT STATUS MASTER FILE, 1981

Guide to Documentation

This guide to documentation for the Central Personnel Data File
(CPDF) is intended to provide pertinent information regarding the
use of this documentation package. Elements of thie documentation
were compiled from a number of sources including: a record layout
provided by the U.S. Office of Personnel Management (Service
Center, 4685 Log Cabin Drive, Macon, GA 31298) and the result of a
concerted effort by the staff in the Center for Electronic Records,

Archival services Branch of the National Archives (NSXa). In
addition, a machine readable file contalnlng standard code tables
for the 1973-1982 master files provided by the U.S. Office of
Personnel Management is available for translating the codes in the
CPDF. A printout of this file was generated by the Center for
Electronic Records, Technical Services Branch (NSXT) for validation

and reference purposes. See separate documentation box for a
printout of this file.

In addition, copies of three additional documents, the Federal
Personnel Manual: Supplement 292-1 Personnel Data Standards (August
1976 and September 29, 1978) and the Federal Personnel Manual:
Supplement 298-1 The Central Personnel Data File (CPDF) (January
1979), are available to users of the dataset. These documents
provide codebook information and a description of data entry,
coding, error checking, and updating procedures for the data file.
While supplementary, heavy users of the CPDF may £find the
information contained in these volumes to be particularly useful
for understandlng the sources of information for the data file and

the organizational usages this data file has been put to by OPM, as
well as other government agencies.
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CENTRAL PERSONNEL DATA FILE (CPDF):
CURRENT STATUS MASTER FILE, 1981

Introduction!

The Central Personnel Data File (CPDF): Current Status Master File
is an automated file system of individual records for most Federal
civilian employees. The file, initiated in the calendar year 1972,
expanded the employee and data element coverage of the Federal
Personnel Statistics Program (FPSP) Sample File. The FPSP 10%
sample, established in 1962, consisted of a continuous work history
on each employee whose social security number ended in the digit 5.

The sample data have been retained by OPM for historical studies
and updated from CPDF submissions.

The Center for Electronic Records, National Archives and Records
Administration, has in its custody two versions of the CPDF:
Current Status Master File for each year of data that have been
transferred. The two versions are 1) Unscrambled and 2) Scrambled.
The unscrambled version contains the correct Social Security Number
for each case represented in the file. In the scrambled file, the
Social Security Number on each case has been scrambled to prevent
the identification of persons represented in the CPDF. In the case
of the unscrambled files, access to the information contained
within is restricted for 72 years from +the creation date.
Therefore, the records for the 1981 CPDF Unscrambled version (the
unaltered record copy) are restricted until 2053. All researchers
requesting these records are urged to contact OPM’s Assistant
Director for Information for technical assistance in understanding
and use of the data contained in the CPDF.

Also included with the CPDF is the CPDF: Standard Code Tables,
1973-1982 data file. This file contains the coding information for
the variables contained within the CPDF: Current Status Master
Files. For those utilizing the CPDF for analytical purposes, the
Standard Code Tables File is essential to understand the meaning of
the information in the Current Status Master Files. A printout of
the Standard Code Tables has been prepared by the Technical

Services Branch, Center for Electronic Records and included with
the documentation package.
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1) Scope of the CPDF System

The CPDF includes all Federal civilian employees of the executive
branch except local nationals in foreign countries, nonappropriated
fund employees, employees of the National Securlty Agency, Central
Intelligence Agency, and commissioned officers serving in the
Environmental Protection Agency and the Departments of Commerce and
Health, Education, and Welfare (later Health and Human Services)
Also excluded are employees of the Federal Reserve Board, the White
House Office, and the Tennessee Valley Authority (see similar files
for TVA - Employee Information System). In the judicial branch
only the Administrative Office of the U.S. Courts is covered in
CPDF. 1In the legislative branch, the General Accounting Office,
Government Printing Office, and the U.S. Tax Court are included.

The Current Status Master file is but one of a number of files
contained within the CPDF system. Other files include: the FPSP
10% sample, a Transaction History File, and the Training Subsysten
File. In addition, a Minority Group Designator (MGD) File was
maintained separately from the basic files until January 1976 when
it was merged with the basic CPDF files. The training data,
collected on a quarterly basis for individual training exposures
are maintained cumulatively in a separate file. These data are
merged with other CPDF files to produce training statistics.

CPDF also serves as a ‘tickler file’ for other systems. Both the
Executive Inventory System (for supergrade employees) and the
Federal Automated Careers System (FACS) for mid-level employees in
the personnel management and industrial relations occupations,
receive notification of actions received in the CPDF which affect
the populations covered by CPDF and that system (e.g. accessions
and promotions to GS-16 through GS-18, changes to employees in
personnel management occupations, etc. )

2) Inputs and Outputs

The CPDF system was created and maintained by continuous agency
input derived from Notification of Personnel Action forms (SF 50,

SF 50-A, and approved exceptions), 1list forms in 1lieu of
Notification of Personnel Action forms, Payroll Change Slip forms
(SF 1126 and approved exceptions), Minority' Group Designation
input, and quarterly training input. Input is either in hard copy
form (which is then key punched for data entry) or in direct

automated form (punched cards or magnetic tape); over 95% of agency
input is in automated form.

A major objective of CPDF is to relieve participating agencies from
periodic survey reports requlrements The CPDF provides the
capability for wutilizing the various data elements to produce
status and dynamic outputs in a multitude of combinations. Major

-outputs from CPDF include the following:
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Semiannual Report on Minority Group Employment

Annual Report on White-Collar Occupations

Annual Report on Geographic Distribution of Employment
Annual Report on Salary Distribution of Employment

e} Annual Report on Blue-Collar Workers

Other routine uses of the CPDF can be found in the Office of
Personnel Management systems notice covering this system which is
published annually in the Federal Register in compliance with the
Privacy Act of 1974.

1. Most of this information was compiled from Federal Personnel
Manual System: Supplement 298-1

(Office of Personnel
Management: Washington D.cC., January 1979, pp. 1~3)
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5. DATE PREPARED
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LA| Pay Plan 31-32 XA 2
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% Salary-Num Redefines Salary /> N
% Service - Comp - Date (SCD) ——— + -
Iéeference Copy 47 SCD - Year 40-41f A 2
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