Please submit this form as an email attachment to: Rose Hedlund <rhedlund@willamette.edu> 
by August 31 of the year preceding the proposed leave
WILLAMETTE UNIVERSITY
College of Liberal Arts Faculty

SABBATICAL APPLICATION, PART 1
1.  Name:      
Date:      
     Department and/or program:      


Date of initial appointment:      
     Name and email address of department chair:      
2.  Have you had a previous sabbatical?  If yes, list semester(s) and dates below.

          
     Have you had a leave without pay?  If yes, list semester(s) and dates below.

          
3.  Term of proposed sabbatical.   List semester(s) and date(s) below. 

          
     Salary expectation:

          
4. Provide below a one-paragraph summary of proposed activities and goals. This paragraph summary will be submitted to the Board of Trustees. It should clearly and concisely indicate the research and teaching value of your sabbatical project(s).  Please use third person narrative and refer to the examples posted on the sabbatical forms website as a guide for length and tone.

          
5. Provide below a longer narrative that includes a detailed plan of activity and clearly connects the proposed activities to professional growth, intellectual enrichment, and enhanced teaching effectiveness. Please discuss any plans you have to seek supplementary income or external or internal funding support. Include an assessment of the feasibility of completing the project within the time allotted.                                            (4 page max length)

          
6.  Will your research involve human subjects?       
If yes, submit the appropriate IRB form and email it to Rose Hedlund to complete your application.

7. Provide below a brief summary of the major benefits to you as a faculty member and to your department and the university, if your request for sabbatical leave is granted. 
          
__________________________________________________________________________________________

To complete your application, submit this form along with a copy of your current C.V. as an email attachment to Rose Hedlund.  Also, contact your department chair and have them fill out Part 2 of the Sabbatical Application.  Both parts of the application must be submitted for the application to be considered complete.

A summary of sabbatical activities shall be included the next year in the file update solicited annually by the Faculty Council.  See the Sabbatical Leave Policy, section G, Reporting Procedure for additional requirements.

By submitting this application via email, you are agreeing to abide by the terms of the award and any advances not verified by receipts will become taxable income with the appropriate taxes withheld from your paycheck.
