2011-2012 Take a Break

Information for prospective trip advisors

Thank you for your interest in advising a Take a Break (TaB) Alternative Spring Break experience.  

The TaB program provides a significant student leadership opportunity and a chance to create a rewarding, memorable, and valuable learning experience for all involved.  Advising a TaB experience, in collaboration with a co-advisor, takes a significant amount of time throughout the academic year, so please carefully consider your availability and commitment.  The information below outlines the Trip Advisor’s role and selection criteria.  

About Take a Break

The TaB alternative spring break program is one of the largest community service initiatives at Willamette.  Since 2000, the program has served a key role in raising student interest, awareness, and action in addressing the complex issues facing our society.  The program is supported in part by the Lilly Foundation and the Hull Foundation. The TaB community, in opportunities created by the Fundraising Coordinator, raises the majority of the costs. Everyone works as a collective community to raise the $60,000 needed each year. As a trip advisor you will be expected to participate in trip meetings, support the trip facilitators, and participate fully in the spring break trip.  For the 2011-2012 program, there will be five trips addressing a variety of topics, with approximately 70 participants.  For a list of past trips, please consult our website. 

Program Mission.  The TaB program exposes students to complex social and cultural issues through direct service, experiential learning, group discussion, and individual reflection. The vision is to transform students into advocates of social change on issues affecting our communities.  The core mission of the TaB program is CJSS: Community, Justice, Service, and Simplicity.

Responsibilities and Expectations

As a trip advisor, you will be responsible for mentoring trip leaders as they facilitate pre-trip community meetings, lead discussions on group directed reading, and coordinate all aspects of the spring break trip.  Below are the key responsibilities of the position.

· Attend the two mandatory TaB Advisor trainings 
· Attend community meetings and service opportunities.

· Be accessible to trip leaders to provide mentorship and facilitate leadership development.

· Communicate and collaborate effectively with trip leaders and program coordinators.

· Communicate and collaborate effectively with community organization representatives.

· Serve as treasurer for the trip collecting receipts and tracking cash expenditures.

· Serve as a driver. Must be eligible to drive a 15-passenger van.

· Be first-aid/CPR certified (training will be provided).

· Participate in all activities, committees, and readings.

· Be prepared to facilitate conflict resolution strategies.

· Be prepared to help participants process issues encountered. 

· Be prepared to help trip leaders manage stress, logistics, conflict, exhaustion, and crisis.

· Be prepared to share your thoughts and experiences with participants.

· Complete appropriate follow-up activities, evaluations, and program documentation with participants and TaB Program Coordinators.

· Uphold the mission, values, and policies of the TaB program.

Below is an overview of your responsibilities leading up to spring break 2012.  As you can see, the spring break experience is a culmination of nearly nine months of dedication and commitment.  

Fall.  Meet once individually with the trip facilitators, attend the second community meeting, and attend the TaB Advisor Meeting. Participate in bi-weekly trip meetings. The majority of this occurs in November and early December. 


Spring. Attend a mandatory TaB Advisor Training, unless you can demonstrate prior knowledge in van certification, first-aid/CPR, cultural sensitivity, conflict resolution and group decision-making. Attend your trip’s risk management meeting in early March. Attend 1-hour weekly community meetings or 2-hour service opportunities to build group cohesiveness. Fulfill trip responsibilities in committee work and group directed reading. 
Spring Break.  Off to your spring break experience! You will be exhilarated and exhausted at the end of the week. It is suggested you get lots of rest prior to the trip and build in recuperation time when you return. A typical day is to wake at 7:00am and to go to sleep around 10:00pm. 

Spring.  Attend post trip re-entry activities such as a service opportunity, group dinner, reflection discussion, and informal gatherings with other trip advisors and program coordinators. Participate in a post-trip reflection opportunity for trip advisors. Complete program evaluations.

Desired skills and qualifications

· Commitment to service

· Experience and/or knowledge of proposed topic/issue

· Vision for group directed reading and trip experience

· Strong organizational, communication, and interpersonal skills

· Experience working with student lead groups; advising, facilitating, or mentoring 

· Ability to make time commitment to program

To apply

Each applicant must submit a Letter of Interest which includes the following information: (1) relevant experience mentoring students, providing service, and applicable skills (carpentry, Spanish language, building community partnerships, sustainability, etc.); (2) your availability to take on the time commitment of participating in weekly meetings leading up to the service immersion trip, occasional meetings with the Take a Break Program Advisor, and full participation in the actual trip; and (3) the trips you are interested in advising and why. 

Each applicant must also submit an Alternative Break Supervisory Approval Form which indicates a supervisor’s permission for the employee to serve as a Take a Break Trip Advisor. 
Letters of Interest and Supervisory Approval Forms should be emailed to Amy Green at ahixson@willamette.edu.  
If you have questions or need any assistance in preparing your application materials, please contact the TaB Program Advisor, Amy Green (ahixson@willamette.edu), or stop by the CSL office.  TaB Coordinators and past trip advisors are also available to answer questions and to share their perspective about the TaB experience
Below are the duties of student trip facilitators and the selection criteria for our trip sites, for your information. 

Student Trip Facilitator Duties

· Create trip itinerary, coordinating all logistics, programming and travel needs.

· Communicate and collaborate effectively with community organization representatives.

· Communicate and collaborate effectively with trip advisors and program coordinators.

· Develop trip budget and maintain records of all expenditures.

· Attend the mandatory TaB leader trainings and planning meetings.

· Assist with program promotion 

· Assist with participant and advisor selection.

· Assist with fundraising efforts.

· Work collaboratively with a co-leader to create and implement the TaB experience.

· Develop and facilitate community meetings and pre-trip service opportunities.

· Develop and facilitate a group directed reading experience for team participants during the spring semester.  

· Develop and facilitate planning committees within your group.

· Facilitate group learning and reflection.

· Complete appropriate follow-up activities and program documentation with community organizations, TaB Program Coordinators, and team members.

· Uphold the mission, values, and policies of the TaB program.

Trip Selection guidelines and criteria

· TaB trips can only be offered within the United States.  International trips are not possible.

· Trips requiring flights (larger travel budgets) need to provide a compelling reason why they are being proposed for that location versus a local/Oregon option.

· All trips must focus on a social/public issue and its implications for a particular community and/or the broader public good.

· Integration of service and learning.

· Trips are selected to provide a range of opportunities and a diversity of topics.

· Prospective trips are evaluated each year based on the merit of the application and the experience of the co-leaders. 

· Past trip topics are encouraged, but no preference will be given to trips based on history with the TaB program and no trips are guaranteed.

