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PNCC Counselor Tour – March 2012
 Instructions for making flight reservations using Orbitz for Business (on-line reservation tool).
For all travelers attending the PNCC Counselor Tour, please arrive in Seattle by 2pm March 4, 2012.  The program ends Thursday March 08, 2012 at 4pm at Lewis and Clark – so please book flights out of Portland after 6Ppm or the following morning.
***Bus travel and Hotels will be arranged by PNCC***

Deviations from group travel dates may result in higher airfare.  Please provide a credit card to WUTC for any additional costs associated with alternate travel dates for your airfare.  If you have any questions contact WUTC at travel@willamette.edu or 503-370-6388. 
Where to begin?

Click on the link below to get started

https://www.orbitzforbusiness.net/Secure/OFBSignIn
member ID = email address (your email address provided to PNCC)
Click on Forgot or don’t have a password link[image: image2.png]Are you an Orbitz for Business member?

Yes Not yet

i Membership is freet Join now and continue usi
Please signin
“Orbitz for Business member D (e-mail address)
barv@traveler.com

“Password

[ Remember my e-mail address when | return.
Eorqot or don't have 3 pasSWOMd? e





When making your flight reservations be sure to choose the Multi-City ‘radio’ button
[Type a quote from the document or the summary of an interesting point. You can position the text box anywhere in the document. Use the Drawing Tools tab to change the formatting of the pull quote text box.]
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Select trip purpose

Please select a purpose for your trip before continuir
Are you attending the PNCC Counselor Tour?

®3) Yes -PNCC Counselor Tour

Ob) No





Select your flight
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Fight1  Sun, Mar 6

Depart:30am
W eoszam

Non-stop

Fight2  Thu, Mar 10

Depart€:00pm
W arieszsom

1stop

United Aiines 875 Choose
Denver,CO (0EW) e
Seatte, WA (SEA)

Economy | 3 3min | Boeng 757 | View seats

United Aiines 1146 Choose
operated by US Airways - US 0089 fiaht2

Portand, OR (PDX)
Phoenix, AZ (PHX)

Economy | 2nr2omin | Arbus A320 | View seats

Change planes. Time between flights: 1hr 6min

Depart10:35pm
W eerzicam

United Airlines 1275
operated by US Airways - US 0496
Phoenix, AZ (PHX)
Denver, €O (DEN)





Required information to make a reservation
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Each ravelers nformation must match their government-ssued photo D.
Arrines do not alow passengers to change names on tickets or transfer them. Contact your Corporate
‘Travel Adminisrator with any name corrections.

[ save travelers information to My Account

Traveler
Adult  Barbara Boissy
Secure Flight information
‘Secure Fight s 3 govemment program which faciltates the screening and boarding processes.
TSA Privacy Nofie.

“Gender “Date of brh mmiddiyyyy

Femaie v [11Ensed -——

O 1nave a © redress number and/or known traveler number





Department number will automatically be added to this trip

[image: image7.png]5 Enter reference information

“This information helps your company track trp expenses.

Department 10056720 e

Dept Charge number

*1s this travel for Business or Personal | Busness

*Whois booking this trip?





[image: image8.png]7 Complete your booking

Your card will be charged after you click "Complete booking’

The toal tpcost includes your selected productsiservices and Orbiz for Business
fees. These charges will appear separately on your credit card statement and in
‘your by Trips summary.

Totaltrip cost: $377.10 USD
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