2012 MAT LICENSURE PROCESS

Please read carefully!
This checklist is a helpful guide of tasks to complete as you prepare for licensure.  Feel free to call or email Kristen if you have questions (503-370-6343) kiseri@willamette.edu.   Thanks for your consideration and attention to program requirements. 
Detailed information can be found here: https://www.taskstream.com/ts/manager41/Spring2012MATLicensure.html
The password has been emailed to you. 

C-1 and C-2 forms: Submit a completed copy of the C-1 to Sue, who takes the information, to send the program/endorsement verification electronically to TSPC on a C-2 form.  After you have been signed off as completing program requirements, Kristen or Sue will contact you about licensure with TSPC.  


Tests & Transcripts:  Complete any outstanding tests for licensure (if necessary).  
Submit original test results and official degree posted transcripts from your 
undergraduate institution(s) to Sue to file. 


Work samples:  Both work samples must be completed before licensure.  
Documentation of successful completion of both work samples will be 
submitted to your file by GSE faculty.


Final Three-way conference with Supervisor(s):  Your final three-way 
conference with your university supervisor and cooperating teacher needs 
to take place before you can be licensed.  This is a TSPC requirement.  The 


final student teaching sign off sheet will be placed in your student file for 
verification of successful completion of student teaching.


Grades & Transcripts: Note! Passing grades for all course work must be posted on your transcript for you to receive a Willamette transcript that is clear for licensure with the State of Oregon. You can access your grades in JASON.   No incomplete grades will be accepted by TSPC. 


 MAT Program Evaluation:  The MAT program evaluation will be done online. 
 
Please submit your online program evaluation by June 5. 


 TaskStream CD: We will provide a CD for you to copy your work. 
 
Please submit the CD to Sue by June 18. 

 
$100.00 check payable to TSPC:  This is the cost of processing an initial Oregon teaching license.  Deliver or mail a check to TSPC with your license application. (TSPC
address: 250 Division St NE, Salem, OR  97301) 
You can check the status of your license at any time by visiting the TSPC website at: http://www.oregon.gov/tspc. From the left menu bar, click on “Educator Look Up”. The boxes for your name must match exactly what TSPC has on file, in order to pull your records. 
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