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WILLAMETTE




Office of Annual Giving







Date Received:____________
Waller Hall, 3rd Floor







Tyler Reich, Director

treich@willamette.edu

503.370.6585
Job Description

Telefund Team Callers contact alumni, parents and friends to verify alumni records, provide updates on University events and request financial support for the Willamette Fund.   

Job Expectation

Callers must be committed to the success of the program.  They are university representatives responsible for engaging our alumni and working to fund the university, therefore professionalism is always expected.  Telefund is scheduled Monday through Thursday evenings from 5:15 p.m. to 8:30 p.m.  Callers are required to work at least two shifts per week.  Beginning hourly pay is $10.00.  

Please type or print legibly and answer EVERY question.  Only completed applications with attached résumés will be considered.
Biographical Information

	 Last Name                      First Name                    
                                                                                     
	Student ID

	Campus Phone


	Other Phone



	Campus Box Number


	Email Address




Academic Information

	Class Year:    ( First Year    ( Sophomore     ( Junior     ( Senior     ( Graduate      ( Other  



	Major:


	Minor:



	Have you ever been employed by Willamette University?  ( No  ( Yes  
If yes, please list the department, supervisor(s), and dates. 




How did you hear about this position?  ( Poster  ( Website  ( Friend  ( Job Fair  ( Other:_________

References (school or work related)

	Name: 
	Title:
	Phone:

	Name:
	Title:
	Phone:

	Name:
	Title:
	Phone:


Please answer the following questions.

	Why do you want to be a member of Willamette Telefund?




	What do you know about Telefund that excites you?




	If you were to create the ideal work environment, what would it be like?




	If you were asked to financially support Willamette University, what would you say?




Résumé
	Please attach a recent copy of your résumé.


Verification:  PLEASE READ THE FOLLOWING AND SIGN BELOW.

I understand the information contained herein will be held confidential and is the property of Willamette University.  I certify that the information contained herein is complete, accurate and truthful to the best of my knowledge and belief.  I hereby authorize Willamette University to conduct a background/reference check to investigate any or all statements that I have made.  I understand that any misrepresentation on my part may be cause for refusal to employ or future dismissal.

My signature affirms that I read, understand and agree to the above terms.

_______________________________________________________________________________________

Signature








Date

An Equal Opportunity Employer -– Willamette University, as an educational institution and as an employer, values equality of opportunity and racial/ethnic and cultural diversity.  Accordingly, the University prohibits and will not engage in discrimination on the basis of race, religion, national origin, color, sex, age, sexual orientation, disability, workers compensation or veteran status or any other reason prohibited by law.  All applicants will be given equal opportunity and all selection decisions will be based on job-related factors.



















